Digitally Signing Documents: How to Create a Digital ID
(Adobe/PDF)

Creating a digital ID and signing Adobe Acrobat (PDF) forms is a simple process. Below are the steps to create
a new Digital ID to sign digital documents in a PDF document.

Scroll through the document to find the Signature Box and click on it.

— .
Principals ssgnalure Click Here Date.

Select “A new digital ID | want to create now"” and click Next.

Add Digital ID

I want to sign this document using:
My existing digital ID from:
2 A file

A roaming digital D) accessed via a server

A device connected to this computer

[ @ A new digital ID [ want tocrmenw]

Cancel

Select “New PKCS#12 digital ID file” and click Next.

Add Digital ID ety

'Where would you lile to store your self-signed digital ID?

@ Hew FRCSF1Z digital 1D file

Crestes 5 new pasowond ﬂmtﬂtﬂﬂqﬂlllﬁ”t Ehat wes the standased PRCSEL2 fommat.

This comemon digital 1D file format i supported by most security softesre spplcations,

inchuding majes web Browser. PKTSEL files have o .pfx or pld file extension.
Windews Certificate Stoee

Wour degetal ID wall be sicred in the Windews Centificate Sore where i will siso be avadable
tes cther Wimdows applications. The digital ID will be protected by your Windows login.

Cancel <Back | [ met>

Fill in your Name, Organization, Email address and leave the drop down menu selections as is, then click
Next.



Add Digital ID

Enter your identity information to be used when genersting the seif-signed centificate.
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Use digital ID for [ Digeal Shgmatuines and Duta Encryptcs

Enber & file bocation and passeord for your sew degital 10 file. Ve will need the password when
¥eu e the digital I 50 sign o decrypt docements. ¥ow chould malke 8 ncte of the file location
0 that e can copy this fe fer Backup or otfser purposes. Wew can leer change options for this
file uting the Security Sestings diskog.

Confirm Paspwprd:

Once finished creating your signature, you will see the window below. To sign a document, you simply need to
enter the password you created and click Sign.
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